
KPNC IME New and Existing Applicant Guide 
 

If you have never had a KP Mentoring profile: 

Step 1: Complete the required fields in the registration form, check the two 
acknowledgment boxes, and select "Register." 

 

Step 2: You will be directed to the "My Profile" page. Please complete Tabs 1– 4 and upload 
your CV and Personal Statement. 

 

 

 



If you already have a KP Mentoring profile: 

Step 1: Select "Ready to Apply." You will be directed to join the program.  

 

Step 2: Please review the required documentation for the membership application. 
Confirm if you are a current IME/Academy member or not in an IME/Academy. Then, select 
"Start my application process."  

 



Step 3: Please select continue to complete your personal information. 

 

Step 4: Please ensure that you complete your personal information to 100% (Tabs 1-4) and 
upload your CV and Personal Statement before selecting Save Changes. 

 

 

 

 



 

Step 5: Once you save your profile, you will receive the following message. Someone on our 
team will review your profile and application to ensure they are complete. You will receive 
an Activation notice confirming the completion of the application and outlining the next 
steps. 

 

 

If you need assistance, please email Renisha.Coleman@kp.org .  

mailto:Renisha.Coleman@kp.org

