KPNC IME New and Existing Applicant Guide

If you have never had a KP Mentoring profile:

Step 1: Complete the required fields in the registration form, check the two
acknowledgment boxes, and select "Register."
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Step 2: You will be directed to the "My Profile" page. Please complete Tabs 1-4 and upload
your CV and Personal Statement.
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If you already have a KP Mentoring profile:

Step 1: Select "Ready to Apply." You will be directed to join the program.
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Step 2: Please review the required documentation for the membership application.
Confirm if you are a current IME/Academy member or not in an IME/Academy. Then, select

"Start my application process."

Join Program

If this is your INITIAL application for the Institute for Medical Education, you will need to do the following:

- Complete the Application Profile
- Upload your current CV

Request a Letter of Support from your Chief or Assistant Chief (Educator Pathway) or Direct Supervisor
(Research and Administrator Pathways)
- Complete Personal Statement - briefly highlight your interest in IME and what you hope to contribute
(1000 words maximum}

TWO letters of recommendation (can be from peers, internal or external to KP)

If you are applying to the Institute for Medical Education and you are not currently a member of a local
Institute/Academy in KP SFQ, KP SCL, KP EBY, you will need to do the following:

- Complete the Application Profile
- Upload your current CV

In order to start your application, confirm you are an IME applicant, then click the green button below.
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Start my application process




Step 3: Please select continue to complete your personal information.

Join Program

Thank you for your interest in applying to the Kaiser Permanente Northern California Institute of
Medical Education.

Please select continue to complete your personal information.

Step 4: Please ensure that you complete your personal information to 100% (Tabs 1-4) and
upload your CV and Personal Statement before selecting Save Changes.

Please ensure that you complete your personal information to 100%
and upload your CV and Personal Statement before, then select Save
Changes.




Step 5: Once you save your profile, you will receive the following message. Someone on our
team will review your profile and application to ensure they are complete. You will receive
an Activation notice confirming the completion of the application and outlining the next
steps.

Vs, Kaiser
B2 rermanene. | <

M Program Directory ~ AboutIME~ M Request Letters of Support or Recommendation

" 4
- — : -
O Thank you for your interest in applying to the Kaiser |
5 Someone on our team will be in touch sh‘t‘ly with,
_— -

d Mission & Vision Statement [l Step 2: Application
L 3

4

o

If you need assistance, please email Renisha.Coleman@kp.org .
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